ABTOHOMHaS_l HECKOMMEPUYECCKasA Opranusanusa BbICHIECT0 OﬁpaBOBaHHH

Noxyment noanvear cPoeenitexuit woBsnl yansepeuter (AHO BO «PocHOY»)
Ceprudpmear: 76028300B3AFEGEI44BIB6EEIFHS0R] 9]

rihyar: TENSESIORSAT ECBISBIREEESTI0 Y ragpore kil unal
Brnanensy: "AHO BO «POCCHWCEWK HOBRIW YHWBEPCKWTET =, AH

Neactewrensd: ¢ 02.03.2023 no 02.06.2024

PABOYAS IPOI'PAMMA YUEBHOM JUCHUTLIUHBI

JIEJIOBOM VIHOCTPAHHbIN A3bIK

(HauMeHOBaHUE y4eOHOM AUCIIUILTIHBI)

YpoBeHb o0pa3zoBaTe1bHOM NporpaMMbl  OakanaBpuar

Koa u nanpasiaenue noarorokun  40.03.01 FOpucnpyneHims
IIpopnias(u)  YroJioBHO-IPaBOBOH

dopma 00ydyeHus1  3a04Has

Pabouas mporpamMMa paccMOTpeHa U yTBEpIK/eHa Ha 3aCeIaHun
kadepel r'yMaHUTAPHBIX Y FOPUANYECKUX AUCLMMNMH
Taranporckoro ¢unnana AHO BO «PocHOVY» «16» sHBaps
2024, nmpotokon Ne5

Taranpor

2024 r.



1. HAUMEHOBAHME U IIEJIb OCBOEHUSA JNCIIUIIVIMHBI

VYyeOHass aucuumnHa  «JleToBOM  MHOCTpPAHHBIM  SI3BIK»  M3y4aeTcs  OOy4YarolIUMHUCH,
OocBamBawIMMH o0pazoBaTenbHyt0 mnporpammy (OIT) «OPUCIIPYJEHIUA» B coorBercTBUU C
@OenepalibHBIM ~ TOCYJAPCTBEHHBIM  00pa3oBaTeIbHBIM  CTAaHIAPTOM  BBICIIEr0  OOpa3oBaHUS 1O
Hanpasienuto noarotoBku 40.03.01 HOpucnpyaennust (ypoBeHb OakanaBpwara), YTBEPKICHHBIM
npuka3zoM MuHHCTepcTBa 00pa3oBanus U Hayku P® ot 12.08.2020 r. Ne 954 (dI'OC BO 3++).

[{esnbr0 OCBOEHUS AUCUUILIAHBI «Jl€JI0BOM MHOCTPAHHBIN S3BIK» SIBISETCS OBJIAJCHUE CTYJICHTAMU
HEOOXOJIMMBIM U JIOCTaTOYHBIM YPOBHEM KOMMYHHUKATHBHOW KOMIIETEHIIMH JUISl PEHICHUS COIHAIbHO-
KOMMYHHUKATHBHBIX 33J1a4 B Pa3IMYHBIX 00JacTAX OBITOBOU, KYJIbTYPHOM, TPOpECCHOHATHLHON 1 HAYYHOMH
NEeSTeNIbHOCTH (ITOMCK HEOOXOJIMMBIX CBEACHUN, OCYIIECTBICHHE JETOBBIX KOHTAKTOB B YCTHOM H
MMMCBMEHHOW (QopMe, JAeNoBoe OOIIeHHWe, yMEHHE 3alpamiiBarh, (QUKCHPOBATH U MPEICTABIATH
nH(pOpMaLIMIO, aHAJU3UPOBaTh U pa3pabaTbiBaTh TEXHUYECKUE CHEHUPHUKANUHN), a Takke Ui
camooOpa3zoBaHust (s JaibHEWIIed y4eOHOW MAEATeNbHOCTH, M3Y4eHHUs 3apyOeXHOTO OmbiTa B
npouIMpyroiei 00JaCTH HAYKU U TEXHHUKH).

2. MECTO JUCHUILIUHBI B CTPYKTYPE OEPA3OBATEJIBHOM
ITPOI'PAMMBbI

VYuebHast aucuuiuiiHa JleOBOM WHOCTPAHHBIA SI3BIK OTHOCHUTCS K OOS3aTENbHOM YacTH H
u3ydaercs Ha 2 Kypce.

2.1. TpeGoBaHus K peBapUTENIBLHOM MOATOTOBKE 00YYarOIIEerocs:

N3yuenne paHHOW y4eOHOW MAMCUUIUIMHBI MPOXOJUT HA OCHOBE OCBOEHHUS JUCLMILIMHBI
«MHOCTpaHHBIN SA3BIK).

[TapannensHo n3ydaeTcs JUCUUIUIMHA TEeXHOIOIUU CaMOPa3BUTHUS JINYHOCTH.

2.2. JlucuuruiuHbl (MOYIN) U MPAKTUKH, JUIS KOTOPBIX OCBOEHHME JAHHOW JUCIUIUINHBI (MOIYIIS)
HE00XO0/AMMO KaK IpeJIIIeCTBYIOLIee:

Pe3ynbTatel OCBOEGHMS NUCHUIUIMHBI «/len0BOMl MHOCTpaHHBIN SA3BIK» SBIAIOTCA 0a3oi JuIs
u3yueHus: ydeOHoM mucuuruiiHel MHOcTpaHHBI s3bIK B mnpodeccroHanbHON cdepe, Ilcuxomorus
oOmIeHus, DTUKA U MIPOXOXKICHUS POU3BOACTBEHHON MPAKTUKH.

[Tpu npoBeneHMH y4eOHBIX 3aHATHH MO y4eOHOM OUCHUIUIMHE «/[eT0BOM MHOCTpaHHBIN S3BIK»
pa3BUTHE y OOyYaroIMXCs HaBBIKOB KOMaHJHON pabOThI, MEKIMYHOCTHOH KOMMYHUKAIIUHU, TTPHHSATHUS
pelLIeHHH, TMIEPCKUX KauecTB 00ecreunBaeTcsl MPOBEICHHUEM I'PYNIOBBIX JAUCKYCCUHM, POJIEBBIX UTpP IO
M3y4aeMbIM TeMaM, aHAJIM30M CUTYaIluil I UMUTAIIMOHHBIX MOJICIIEH.

[TpenonaBanve IUCHMIUIMHBI OCYyILECTBIseTcs B QopMe Kypca 1o Temam: «Business
Communication: Means, Ways and Styles. Meeting People: Getting Acquainted and Making Contacts.
Telephoning. Business Letters, Emails and Network Communication. Presentations: Preparation and
Delivery. Business Meetings. Making an Appointment. Negotiating. Applying for a Job. CV and Cover
Letter Writing. Jobs. Requirements to a Specialist. A Job Interview», conepxkaHne KOTOpbIX pa3paboTaHO
Ha OCHOBE Pe3yJbTaTOB HAyYHBIX MCCIIEJOBAHU, IPOBOJMUMBIX YHHUBEPCUTETOM, B TOM YHUCIIE C YUETOM
pPETHOHANBHBIX 0COOEHHOCTEH MNpOo(hecCHOHANBHONW JesTeIbHOCTH BBITYCKHUKOB M IOTpeOHOCTEH
paboToaaTenei.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUSA 1O AUCIHUIIJIMHE, COOTHECEHHBIE C
MJIAHUPYEMBIMU PE3YJBTATAMM OCBOEHUS OBPA3OBATEJbHOM ITPOT'PAMMBI

B pesynprate OCBOEHHS AMCHUIUIMHBI OOy4alOIIMiiCs IO Mporpamme OakajaBpuaTa IOJIKEH
OBJIAJIETh:

- Cnocoben ocyuiecmensimo 0€108y10 KOMMYHUKAUUIO 8 YCHIHOU U RUCbMEHHOU (hopmax Ha
2ocyoapcmeentnom azvike Poccuiickon @edepayuu u unocmpannom(vix) azvike(ax) (YK-4)

IInanupyemble pe3yabTaThbl 00y4eHHs 10 AUCHHUILIMHE



(Ilzgﬁ ﬁ:fe};fﬁla; [Tnanupyemble pe3ynbTaTbl 00yUeHHs Ko'i é);;gg;iam
3HaTh:
CTPYKTYPHBIC U COJIEpKaTEIbHBIE OCOOCHHOCTH YK-4-31
KOMMYHHUKAIMU B IEJIOBOM HHOCTPAHHOM SI3bIKE U
MIPUHIUIIBI €€ OpPTaHU3alUuU
pasroBopHbBIC (HOPMYJIBI ATUKETA JACTIOBOTO OOIIECHHUS YK-4-32
aKTyaJIbHbIE MOJIETIN PEYEBOTO ITOBEACHUSI U PEUEBOI YK-4-33
JEATEIbHOCTH B IIPOLECCE AEIOBOM KOMMYHUKALIMU
OCHOBHBIEC TPAMMATHYE€CKUE KOHCTPYKIIUH, YK-4-34
o0ecreynBaroIe KOMMYHUKAIMIO IEJIOBOTO XapakTepa
HUCTOPHIO U KYJIBTYPY CTPAaH U3y4aeMoro sA3bika, a Takke |YK-4-35
MpaBUJia PEUEBOrO ITUKETA
0a30BYI0 JICKCUKY JI€JI0OBOI'0 HHOCTPAHHOTI'O SI3bIKA YK-4-36
Ymern:
MMOHUMATh YCTHYIO U MUCHbMEHHYIO peub AenoBoii chepsl | YK-4-V1
Criocoben BecTH Oecely Ha MHOCTPAHHOM SI3bIKE B MIpeienax YK-4-V2
0CYIIECTBISITE M3y4YEHHOU JIeTIOBOM TeMaTHUKU
JIeJI0BYIO MIPUMEHATHh MOJIEIH PEYEBOM ACSITEIBHOCTU U PEUYEBOTO YK-4-VY3
KOMMYHHMKAIMIO B [[IOBEJIEHHS B IPOLIECCE JETO0BOKM KOMMYHHMKAIUH
YCTHOW M MMCBMEHHOM |BecTH JIENOBYIO IEPENUCKY, COCTABIATh U ODOPMIIATH YK-4-Y4
(opmax Ha JIEJI0BBIE ITUChbMA, IOKYMEHTBI HA MTHOCTPAHHOM SI3BIKE
rocy1apcTBCHHOM WHULUUPOBATh, NOAIEPKUBATH, 3AMPALIUBATH VK-4-V5

a3bIke Poccniickoii

MH(}OPMALIMIO U OTBEYATh Ha 3alPaALINBAEMYIO
Denepanum u

nH(OpMaIIMIO U 3aKaHUYUBaTh Oecery

HHOCTPAHHOM(BIX)
MIOHMMAaTh OCHOBHOE COJIepKaHUE ayTEeHTUYHBIX TeKCTOB Ha|YK-4-Y6
s3bike(ax) (YK-4)

YPOBHE JIEJIOBOTO OOIICHUS

Baaners:

BCEMH BHJIaMH PEUEBOM ACATEIHHOCTH B ieIoBoM ooOmennu|YK-4-B1
Ha UHOCTPAHHOM SI3bIKE

HaBBbIKAMU IIPOBECHUS JI€JIOBBIX BCTPEY, ACIOBBIX YK-4-B2
IIEPErOBOPOB

OCHOBaMH NyOJIMYHOH peun VYK-4-B3
HaBBLIKAMHU ITHMCHbMa, HEOOXOIUMBIMU IS IEJIOBOH VK-4-B4

NEpCIUCKH, O(I)OpMJ'ICHI/Iﬂ JIEIIOBOM AOKYMCHTallUN

HaBbIKaMU pabOThI 10 COBEPIIIEHCTBOBAHUIO 3HAHUN U YK-4-B5
YMEHUH J€JI0BOI0 HHOCTPAHHOTO SI3bIKA

BCEMU BUJAaMH YTEHHS (IIPOCMOTPOBOTO, YK-4-B6
03HaKOMUTEIILHOT0, N3Y4aloIlero, IOMCKOBOI0) U pe4eBOr
KOMMYHMKAIUH (IUAJIOT, JUCKYCCUS, KPYTJIBIH CTOM,
o0cCyXIeHHe)

4. OBbEM JUCHUIIVIMHBI B 3AYETHBIX EJIMHUIIAX C YKASAHUEM
KOJNYECTBA AKAJEMHUYECKUX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOHINXCSA C TPEIIOJABATEJIEM (IIO BUJAM YUYEBHBIX 3AHATHI)
N HA CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIUXCHA

OO0mas TpyA0eMKOCTh JUCIIUIUIMHBI COCTABISIET 3 3a4eTHbIX enuHuiibl (108 gaca).




O6mas B ToMm uncne konTakTHAS
TpyAOEMKOCTh |paboTa ¢ mpenogaBarenemM Koutpo| Cawm. Dopma 5
Cemectp i pabota TIPOMEKYTOYHO U
B3.e. | Buacax | Bcero |IIp | KoP | 3 arrecrainuu
3 3 108 26 241 1,7 (0,3 82 3auer

PacnpenesieHue yueOHOro BpeMeHH 110 TeMaM M BHAAaM Y4eOHBbIX 3aHATHI
3aouHasi popma 00ydeHust

KonraktHas paboTa c

HaI/IMCHOBaHI/Ig Beero npernojaBaTeem Cant. dopmupyemsie
a3JICNIOB, TEM Y4eOHBIX €3yJIbTaThI
. 3aH>1ngIILI "acos pao. p06y SHHUS
Beero| IIp | KoP | 3 i
Business Communication: Means, Ways and Styles
Business
Communication: 16 3 3 13

Means, Ways and Styles

Meeting People: Getting Acquainted and Making Contacts

Meeting People:
Getting Acquainted and| 11 3 3 8
Making Contacts
Telephoning

Telephoning | 14 | 3 | 3 | | | 11 |

Business Letters, Emails and Network Communication
Business Letters,
Emails and Network| 12 3 3 9
Communication

Presentations: Preparation and Delivery

Presentations:
Preparation and| 13 3 3 10
Delivery

Business Meetings. Making an Appointment. Negotiating
Business Meetings.
Making an
Appointment. i 3 3 8
Negotiating

Applying for a Job. CV and Cover Letter Writing

Applying for a Job. CV
and Cover Letter| 11 3 3 8
Writing

Jobs. Requirements to a Specialist. A Job Interview

Jobs. Requirements to a
Specialist. A Job[ 16 3 3 13
Interview

[Mpomexxyrounas arrectanus (3a4er)

IIpomesxyrounas

4 2 1,7 10,3 2
aTTecTalus

5. COAEP KAHUE JUCIAIIJIMHDBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JAEJIAM)

Tema 1. Business Communication:
Means, Ways and Styles



Temaruka 3anatus:CpenctBa oOmIeHWS. YCTHas M TUChbMEHHas ()OPMBI JEIOBOTO OOIICHHUS.
OdunmanbHpi 1 HeOPUITUATBHBIN CTHIIA OOIIIEHHUS.

Tema 2. Meeting People: Getting Acquainted and Making Contacts .

Tematuka 3aHATUS: 3HAKOMCTBO B Pa3HBIX CUTYaIHsIX oOmeHus. OCOOCHHOCTH O(UIIMATIBLHOTO U
HEOPUIMATILHOTO CTUJIS. Y CTaHOBJICHHE KOHTakTOB U noHsitue Small Talk.

Tema 3. Telephoning .

Tematuka 3ansatusi: Tenedonnsie mneperoBopbl. OcobeHHOCTH OOIIEHUS 1O  TenedoHy.
VcroiiuuBble BelpaxkeHus. Ha3HaueHue BcTpeud, 3ampoc M yrodHeHue nHopmanuu. [loarBepxiacHue
JTOTOBOPEHHOCTH, 3aKa3a U T.JI.

Tema 4. Business Letters, Emails and Network Communication .

Tematuka 3ansatus: TpeOoBaHUS K HAITMCAHUIO JIEJIOBOrO MuchbMma. CTPYKTypa JAEIOBOr0 MHUChMA.
JlenmoBeie mmchMa oOmiero Tuma. [ImcbMo-3ampoc, MHChMO-33aKa3, TOIATBEPKICHHE 3aKasza, MHUChMO-
pexnamanus. OcHOBHBIE 0cOOCHHOCTH JenoBoro ctuiis. [lonesnsie ¢ppaspl. O0menue mo cetu. Hetuker.
Hamucauwnro simexrporasix muceM. Ctpykrypa. Cokparennst. TekeT cooOmeHnii.

Tewma 5. Presentations: Preparation and Delivery .

Temaruka 3ansaTus: IlogroToBka mpe3eHTAaUUM: OIpElIelIeHUe LeNel, 3aaad, CTPYKTYpbI
npe3entanmu. [loaroroBka cnaiinoB. IlpencraBienue mpeseHtanuu ayauTopud. OCHOBBI MyOJIMYHOM
peun; TUaJoruyeckas ¥ MOHOJIOTHYECKask peub B chepe JeI0BOM KOMMYHUKALIUU.

Tewma 6. Business Meetings. Making an Appointment. Negotiating .
Temaruka 3anstus: JlenoBeie BcTpeun. OcoOEHHOCTH OpraHM3alMK ACNOBBIX BCTped. MecTo u
BpeMsl TPOBEICHMs JeJI0BbIX coOpaHui. CTuib pedd JENIOBBIX BCTped, IpPaBHJIa PEYEBOTO 3THUKETA.
Haubonee ymoTpeOUTENbHBIX KIUIIE AETOBOM M MpodeccHOHANIbHON KOMMYyHHKAuu. [leperoBopsl.
TakTuka BeICHUS IIEPErOBOPOB.

Tema 7. Applying for a Job. CV and Cover Letter Writing .
Temaruka 3ansatus: [lonaTue o HanucaHuu pesroMe, popMar pe3roMe, COCTaBICHHE COOCTBEHHOTO
pestome. ConpoBoauTenbHOe NUCbMO. CTPYKTypa M KJIMIIE CONPOBOAUTEIBHOIO TUCHMA.

Tewma 8. Jobs. Requirements to a Specialist. A Job Interview .
Temaruka 3anstus: [Ipodeccun u nomkuoctu. TpeboBaHus k 00pa3oBaHUIO, KBaIH(HUKAINH,
ONBITY pPaboTy, MNpPOPEeCcCHOHAIbHBIM YMEHUSM U HaBbIKaM, JHMYHBIM KayecTBaM CIICLUAJIHUCTA.
CobecenoBanue mpu nmpueme Ha paboTy. Bonpocs! k kaHauaaTy 1 padoToAaTeNIo.

Tema 9. [IpoMexkyTOUHASI ATTECTALMS .
[TpumepHBIe TEMBI ISl 00CYKICHUS:
1) Business Communication: Means, Ways and Styles
2) Rules of Communication in Different Cultures
3) Meeting People: Getting Acquainted and Making Contacts
4) Telephoning Rules and Clichés
5) Types of Business Letters
6) Emails and Network Communication
7) Presentations: Preparation and Delivery
8) Business Meetings
9) Making an Appointment
10) Negotiating
11) Applying for a Job
12) CV and Cover Letter Writing
13) Requirements to a Specialist



14) A Job Interview : Questions and Answers
15) Dos and Don’ts for Job Seekers

Il1aHbl NPAKTHYECKUX 3aAHATHI

Tema 1. Business Communication:

Means, Ways and Styles

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) DBeInoNHEHNE JIEKCHKO-TPAMMATHYECKUX — YINPAXKHEHWW, HANpPABICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAaMMATHYECKUX HABBIKOB.

2) UreHue 1 BBIITOJIHCHHE 3aIaHUH TTO TEMATHYECKOMY TEKCTY.

3) BeimonHeHue ynpaKHEHUI Ha pa3BUTHE HABBIKOB BOCIIPHATHS HA CIYX Pa3rOBOPHO-OBITOBOMA
DEYH. THATOTHYECKON M MOHOJIOTHYECKOH DEYH. ITINChMA.

Tema 2. Meeting People: Getting Acquainted and Making Contacts . .

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) DBroimonHeHWe JEKCHUKO-TPAMMATHYECKUX YIPAXKHEHUW, HANpPABICHHBIX Ha Pa3BUTHE
JIEKCUKO-TPaMMaTUYECKUX HABBIKOB, KOHTPOJIb JJOMAILIHETO 33/IaHHUS.

2) UreHue 1 BBITOJIHCHHUE 3aIaHUI TTO TEMATHYECKOMY TEKCTY.

3) BeinonHeHue ynpa)KHEHUI Ha pa3BUTHE HABBIKOB BOCIPHATHS HA CIYX pa3rOBOPHO-OBITOBOMA
peYH, THATOTUYECKON U MOHOJIOTUYECKOU PEYH, IUChMA.

Tewma 3. Telephoning. .

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BrimonHeHHe IEKCUKO-TpaMMaTHYECKHX YIPaKHEHUHM, HAMpaBlIEHHBIX HAa pPa3BUTHE
JIEKCHUKO-TPAaMMAaTHYECKUX HABBIKOB, KOHTPOJIb JJOMAIITHETO 33/IaHHUS.

2) Utenue 1 BBITIOJTHEHHE 3aJJaHHI IO TEMATUYECKOMY TEKCTY.

3) BrinonHenue ynpakxHeHUW Ha pa3BUTHE HABBIKOB BOCIIPUSATHS Ha CIyX Pa3roOBOPHO-OBITOBOI
pedu, TUATOTHYECKON U MOHOJIOTUYECKOM PEeYH, TUChMA.

Tema 4. Business Letters, Emails and Network Communication. .

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) DBeimonHeHWe JEKCHUKO-TPAMMATHYECKUX —YIPAXHEHWW, HANpPABICHHBIX Ha Pa3BUTHE
JIEKCUKO-TPaMMaTUYECKUX HABBIKOB, KOHTPOJIb JJOMAILIHETO 33/IaHHUS.

2) UteHue 1 BBIOJIHEHHE 3aJJaHUM 110 TEMATUYECKOMY TEKCTY.

3) BeinmonHeHue ynpaKHEHUI Ha pa3BUTHE HABBIKOB BOCIIPHUATHS HA CIYX Pa3rOBOPHO-OBITOBOMA
peUH, TUATOTHYSCKOM M MOHOJIOTHYSCKOM PEeUH, MIChMa.

Tewma 5. Presentations: Preparation and Delivery. .

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) BrinonHeHHe JIEKCHUKO-TPaMMaTHYECKMX YIOPA)KHEHUM, HANpPABIECHHBIX HAa Ppa3BUTHE
JIEKCUKO-TPaMMaTHYECKHUX HaBBIKOB, KOHTPOJIb JJOMAIIHETO 3aJaHusl.

2) UteHue U BBIOJIHEHHE 3aJJaHUM 110 TEMATUYECKOMY TEKCTY.

3) BrinonHeHue ynpaxHEHUI Ha pa3BUTHE HABBIKOB BOCIPHSTHS HA CIYX pa3rOBOPHO-OBITOBOM
peun, TUAIOTHYECKON U MOHOJIOTUYECKON PEYH, TUChMA.




Tema 6. Business Meetings. Making an Appointment. Negotiating . .

Bpewms - 3 gac.

OCHOBHBbIE BOIIPOCHI:

1) BeimonHeHue JEKCHKO-TpAMMaTHUYECKUX YIPAKHEHUH, HAlpaBlIEHHBIX HAa pa3BUTHE
JIEKCUKO-TPaMMaTHUECKHUX HaBbIKOB, KOHTPOJIb JOMAIIHETO 3aJaHusl.

2) UreHue U BbINOJIHEHHE 331aHUI [10 TEMATHUYECKOMY TEKCTY.

3) BrinmonHeHue yrnpaKHEHWH Ha pa3BUTHE HABBIKOB BOCIIPHATHS Ha CIyX pa3roBOPHO-OBITOBOMA
peuu, AMaJ0ruyecKoi U MOHOJIOIMYECKON peyun, MUChbMa.

Tema 7. Applying for a Job. CV and Cover Letter Writing. .

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) DBeoinonHeHne JEKCUKO-TPAMMATHYECKUX —YIPAXKHEHUW, HANpPABICHHBIX Ha pa3BUTHE
JIEKCUKO-TPaMMaTUYECKUX HABBIKOB, KOHTPOJIb JJOMAILIHETO 33/IaHHUS.

2) UreHue 1 BBITOJIHEHHUE 3a/IaHUM IO TEMATUYECKOMY TEKCTY.

3) BeinonHeHue ynpa)xHEHUI Ha pa3BUTHE HABBIKOB BOCIPHATHS HA CIYX Pa3rOBOPHO-OBITOBOMA
pEYU, THATIOTUYECKON U MOHOJIOTUYECKON PEYH, IUChMA.

Tewma 8. Jobs. Requirements to a Specialist. A Job Interview. .

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) BrimonHeHue JIEKCUKO-TpaMMaTHYECKHX YHOPaKHEHUM, HAMpaBIEHHBIX HAa pPa3BUTHE
JIEKCUKO-TPAaMMaTHYECKUX HABBIKOB, KOHTPOJIb JOMAITHETO 33 JaHusI.

2) Utenue 1 BHIIOJIHEHHE 3aJJaHHUI IO TEMATUYECKOMY TEKCTY.

3) BeimonHeHne ynpaKHEHUH Ha pa3BUTHE HABBIKOB BOCIIPHATHS HA CIYX Pa3rOBOPHO-OBITOBOMA
peyH, TMaTorHuecKoi U MOHOJIOTUYECKON Peyuu, MUChMa.

6. IEPEYEHb YYEBHO-METOJNYECKOI'O OBECIIEYEHUSA I
CAMOCTOSTEJBHON PABOTHI OBYUAIOIINXCS MO JUCHHUIIJIMHE
6.1.1. OCHOBHBIE KaTerOpUHU Y4€OHOM TUCIUIUINHBI JUIsl CAMOCTOSATEILHOTO N3YUEHUS:
1. greet — TPUBETCTBOBATH; 370POBATHCS
greeting — MPUBETCTBUE
customary greeting— 0OBIYHOE IPUBETCTBUE
2. small talk — nerkas cBetckas 6eceza, pa3roBop HU O YeM
engage in small talk — HaumHATH CBETCKYIO Oecely; BITaThCs 3aBA3aTh Oecemy
3. break the ice — HapymuTh MOJYaHME, ClIENATh MEPBBINA 1Iar, MOJIOXKUTh Hayano (pasroBopy,
3HAKOMCTBY)
4. respond — oTBeYaTh, pearupoBaTh, OT3bIBATHCS
response — OTBET, OTKIIUK, PEaKIIUs
elicit a response — 10OUTHCS OTBETA
5. dial— nabupatp HOMep (110 TenedoHy), 3BOHUTH; HAOOPHBIN JUCK
dial the number — HaOupate HOMep 1O TenedoHy
dial a wrong number — He Tyza monacTh
6. long-distance call — MexTyropoJHBIN MU MEXTYHAPOIHBIN TeaepOHHBINH 3BOHOK
7. hold on — He knactb TpyOKy; hang on — oxunats (y Tenedona)
8. hang up — noBecuts TpyOKY, MPEKPaTUTh TeJIe(HOHHBIH Pa3roBoOp
9. put through — coenunuts (110 Tenedony)
10. observe — co0m01aTh; HA0II01aTh, 3AMEYATh
observe rules — cobmo1aTh MpaBuiIa
11. indented style — ctunb ¢ orctynom; blocked style — GyiouHBbIi CTHITB
12. illegible — HeveTkuii, Hepa300pUUBEIH (O TTOUYEPKE)
13. letterhead — manka Ha pupmMeHHOM OaHKE
14. salutation — oOparieHue
15. closure— 3axmmountensHast popmyna (mucpbMa)
complimentary closure — 3akatounTenpHas GopMmysa BEXIMBOCTH (ITHUChMA)
16. enclose — mpunaraTh, BKIaAbIBaTh (B MUCHMO) enclosure — mpuioKeHue



17. forward — oTnpaBnsTh, epechUIaTh

18. attach — mpuKpersITh

attachment — npukperuieHe, npucoeJMHEHNE; UH(HOPMAIHS, TPUKPETUICHHAs K COOOIICHHIO

19. keep in touch with smb — moanepxuBaTh CBsA3b (KOHTAKT) C KEM-JI

20. stay on track — cienuTh 3a (X0A0M, pa3BUTHEM YEro-JI., HapUMeEp, MBICIICH

21. face a task — cTosATH Mepen HEOOXOAMMOCTHIO, pelaTh 3a1a4y

22. employ — HanuMaTh (Ha paboTy); UCIIOIB30BATh

employer — HaHUMaTeb, paboTOAATEIH

employee — ciyxarmuii, paboTaIui 0 HAMy

23. post — AOMKHOCTH, MecTO (Syn.) position

candidate for a post — xaHguAaT (IPETEHACHT) HAa OKHOCTh

24. require — TpeOoOBaTh (YET0-II.), HY)KIAThCA (B YEM-II.)

requirement— TpeboBaHHE, HEOOXOUMOE YCIOBHE; HYX/1a, TOTPEOHOCTH

meet the requirements — yJI0BJIETBOPSITh TOTPEOHOCTSIIM

25. relevant — yMeCTHBII, OTHOCSIIIIUICS K JIeITy; aKTyaJbHBIN

26. challenge — BBI30B (Ha COCTsI3aHKE, HA COPCBHOBAHUE U T.I1.); UCIIBITAHKUE, HATIPSHKCHUE CHUIL;
CJIOXKHAas 3a/1a4a, mpobiema; OpocaTh BBI30B; TPEOOBATH (YCUIIHIN)

meet the challenge — npuHsATH BEI30B

challenging — cTumynupyromuii, o0y X 1aloUIHii; TPEOYIOIIHA HANPSHKSHUS, OTAAYH CUIT

challenging idea — uHTEepecHas (MepCEeKTUBHAS) UACST

27. interview — co0OecemoBaHue, Oecelna, WHTEPBBIO; NPOBOJWUTH coOecenoBaHue, Oeceny,
WHTECPBLIOUPOBATH

attend an interview — IpUCYTCTBOBATh Ha cOOECEIOBAaHUN (MHTEPBBIO)

interviewer — MmpoBOASAIIMI coOeceoBaHue, OepyIINiA HHTEPBBIO

interviewee — WHTEPBBIOUPYEMBIii, JAOIINH HHTEPBHIO

28. appoint — Ha3Ha4aTh

appointment — BCTpeua, CBUJIaHNE

make an appointment — Ha3Ha4UTh BCTpeUy, JOTOBOPUTHCS O BCTpeue

keep an appointment — BcTpeuaTbes (Kak ObLIIO HA3HAYEHO)

29. promote — MOBBIIIATh B TOJDKHOCTH, MPOJIBUTATH 110 CITY»K0Oe

promotion — MOBBIIIEHUE B JOIDKHOCTH, IPOJIBIKEHHUE T10 CITyk0e

30. attend a meeting — NpUCYTCTBOBATh Ha COOpaHUU

call a meeting — co3BaTh coOpaHue

hold a meeting — npoBoaUTE coOpaHue

run a meeting — IPOBOAUTH COOpaHUE; pyKOBOJIUTH COOpaHHUEM

31. staff — mrraT(b1) (coykamux), IepcoHal, COTPYIHUKU

staff members — cOTpyIHHKH (JaHHOTO YUPEKICHHU)

32. charge — 00s3aHHOCTH, OTBETCTBEHHOCTb, pYKOBOJCTBO; TIOpy4aTh, BO3Jararb
OTBETCTBEHHOCTH

be in charge — oTBeyats (3a KOro-I.), 3aBe0BaTh, BeJaTh, PyKOBOAUTH

33. assign — Ha3HauaTh (CPOK), MpeAHA3HAYATh; JaBaTh, IOPyYaTh (3aaHue, padoTy); Ha3HAYATh
Ha JIOJKHOCTb

34. have (take) the floor — BeICTYNaTh, OpPaThH CIOBO

35. motion— mpeioxkeHue (Ha cOOpaHun)

put the motion to vote — MoOCTaBUTH NMPEIOKEHUE HA TOJTO0 "COBAHUE

36. negotiate — BeCTH MEPETOBOPHI, JOTOBAPU "BAThCS, 00CYKJIaTh YCIOBHS

negotiation — (4acto pl) meperoBopsl, 0OCYKIEHUE YCIOBHI

37. give in — ycTynarb, C1aBaThCs

give in to demands — yctynath TpebOBaHUAM

Syn. concede — ycTynare, IpOUTPHIBATh, IPU3HABATH MOPAKEHUE
concede a point (in an argument) — yCTyIHTh (CIaThCS) B BOIIPOCe (B CIIOpe)
concession — ycTyrnka

38. long-term — OATOCPOYHBIN, TITUTEITHHBINA

short-term — KpaTKOCpOUHBIN

39. schedule — nmporpamma, maH, rpaduK; COUCOK, IEPEUEHb; PACITUCAHNE
40). confidence — VRENEHHOCTR: TORENUE.



6.1.2. 3aganus A1 TOBTOPECHUS M YIUTYOJICHHS TPHOOPETAEMBIX 3HAHHUIA.

Kon pesynbrata

No 3amanus
00yUEeHHUs
OxapakTepu3yiTe CTPYKTYpHbIE M  COJEpXaTelIbHbIE  OCOOCHHOCTH
1 VYK-4-31 KOMMYHHUKAIMX B JIEJJOBOM HMHOCTPAHHOM SI3bIKE M TPHUHIUIBI €€
opragu3amuu Ex.19.pp..105-106 [1]
2 VK-4-31 pp.5-18 [2]
[IpoBenuTe cpaBHUTEIBHBIN aHATN3 Pa3rOBOPHBIX (POPMYII STUKETA IETTOBOTO
3 YK-4-32
00IIEHNST POJHOTO U U3YYaEMOr0 HHOCTPAHHOTO si3bIka Ex.24, p.62 [1]
4 VK-4-32 p.12 [2]
[Ipoananu3upyiTe akTyalbHbIE MOJEIM PEYEBOrO IOBEICHUS U PEUYEBOU
5 VK-4-33 N
eATEILHOCTH B IIPOIlecce AeI0BOM KoMMmyHuKanmu Ex.5, p.33 [1]
6 VK-4-33 pp.195-196 [2]
[ToBTOpPHUTE OCHOBHBIE T'PAMMATHYECKHE KOHCTPYKIIMU, OOECIICUUBAIOIINE
7 YK-4-34
KOMMYVHHUKAIHIO AeJI0OBOTO Xapakrepa Ex.18, p.38 [1]
8 VK-4-34 ex. 3, 117 [1]
N3yunTte nctopuio u KylIbTypy CTpaH M3ydyaeMOro s3bIKa, a TAKXKe MpaBUiia
9 VK-4-35 pPEUYEBOTO ATUKETA, MPOAHATUZUPYHTE CXOJCTBA M PA3IUYMs WHOS3BIYHOU U
poaHo# KyiabsTypsl Ex.24.p. 41 [1]
10  |YK-4-35 ex.13, pp.16-17 [1]
11 |YK-4-36 N3yunre 6a30BYyIO JEKCUKY JIEJI0OBOTO MHOCTPAHHOTO si3bIKa pp.318-352 [1]
12 |YK-4-36 pp.5,18,28,67,183 [2]

.2. 3aganusi, HanrpaBJieHHbIE HAa (OPMUPOBaHKE MTPO(HECCHOHATBHBIX YMEHUN.

Kox pesynbprara

Ne 3amaHus
00yUYeHHS

13 |VK-4-V1 [TpocnymaiiTe/mpounTtaiiTe AMAIOTH MO U3y4aeMbiM TeMaMm Ex.9,p.157 [1]

14  |VK4-V1 p.167 [1]

15 |YK-4-V2 CocTaBbTe ¥ BOCIPOU3BEUTE TUAJIOTH 10 n3ydaembiM TeMaMm Ex.31, p.43 [1]

16 |YK-4-Y2 p.187-200 [2]
[Ipoananu3upyiite pasHble MOJEIH PEUYEBOU JEATEIBHOCTH U PEUEBOIO

17 VK-4-VY3 MOBEJACHUSA B TMPOIECCE JETOBOM KOMMYHHUKAIUH, COCTABHTE IHAJIOTH C
yueToM dTux paszanuui Ex.28. p.43 [1]

18 |VYK-4-VY3 p.194 [2]

19 |vka-va CocraBpTe U 0(QOpPMHUTE JEJIOBBIE MHChMA, JOKYMEHTHl Ha WHOCTPAHHOM
SI3BIKE 110 M3YYaeMbIM TEMaM, 3anoaHuTe anketry Ex.35, p.48 [1]

20 |YK4-V4 pp-37-38 [2]
[ToaroroBeTe BOMPOCHT W BBIPAKEHHUS IS TOTO, YTOOBI WHUIIMUPOBATH,

21 |[YK-4-VY5 noJiep>kaTth  OOIEHWe,  3alpocUTh  WHGPOpPMAalMI0, OTBETUTh  Ha
3ampamBaeMyro nHdopMaluio 1 3akoH4IuTh 0eceny Ex.20, p.39 [1]

22 |YK-4-VY5 ex.9, p.15[1]

23 |VK-4-v6 [IpocnymaiiTe/mpounTaiiTe ayTeHTUYHBIE TEKCTHI U MepealiTe X OCHOBHOE
conepkanue Ex.27¢), p.113

24 |VK-4-Y6 ex.18, p.163 [1]

.3. 3aganus, Hanpa

BJICHHbBIE Ha (POpMHUpPOBaHUE NMPOPECCHOHANBHBIX HABBIKOB, BIIaICHUI.

Kon pesynbrarta

Ne 3amanus
00yYeHHS
Beinonnure 3aJaHus, HalpaBJICHHEIE Ha ¢dopmupoBanue i
25 VK-4-B1 N
COBEPIICHCTBOBAaHNE HABLIKOB peUeBOil neaTesibHOCTH Ex.13, p.55 [1]
26 |YK-4-Bl p.198 [2]




[Iponymaiite miaH, onpenenuTe coaepxKanue, noadepuTe COOTBETCTBYIOLINE

27 |VK-4-B2 BBIP@XKECHUS I TPOBEJACHUSI JEJIOBBIX BCTPEY, COBEUIAHUM, JEJIOBBIX
neperoBopoB. Temy onpeaennuTe caMoCcTosATENbHO. [loAroTOBbTECH K pOJIEBOMA
urpe Ex.28. p.43 [1]

28 |YK-4-B2 pp. 178-186 [2]
[Ipoxymaiite TUTaH, oOmpeAenuTe coaepx)aHue u (GopMmy MyOIHMIHOTO

29 |YK-4-B3 BBICTYIUICHHs. Temy ompeneiaute camoctosTenbHo. I[loaroroBerech K
BeIcTyILIEHNIO EX.18€), p.124 [1]

30 |YK-4-B3 p.171 [2]

31 VK-4-B4 Hamumure nemoBoe muceMo. Temy ompenenute camoctosTenbHo Ex.36c¢),
p.49 [1]

32  |VYK-4-B4 p.21 [2]

33 |VK-4-B5 BoimonHuTe TecTOBbIE 3a/JaHUsA, HANpaBICHHbIE HA COBEPILIEHCTBOBAHUE
3HAHWH M1 YMEHHUH J€J0BOT0 HHOCTpaHHOro s3bika Ex.11, p.158 [1]

34 |VK-4-B5 pp.184-185 [2]

35 |VK-4-B6 [IpounTaiiTe TEKCTHl MO H3y4aeMbIM TeMaM U MOJATOTOBBTECh K HX
oocyxaenuto Ex.18, p.163 [1]

36 |YK-4-B6 pp-5-18 [2]

7. ®OHJI OHEHOYHbIX CPEJACTB JJIA TIPOBEJEHUA TEKYIIEI'O KOHTPOJIA U
MMPOMEXYTOYHOM ATTECTAIIAY OBYYAIOIIUXCSA IO JUCHUILIMHE (MOJY.JIIO)
7.1. CpencrBa oLeHUBAHUSA B XOZ€ TEKYILEr0 KOHTPOJIS:

- YCTHBIE U MUCbMEHHBIE KPAaTKHUE ONPOCHI B XO/€ ayAUTOPHBIX 3aHATUM;

- 3aJJaHNS U YIPAXXHEHUs, PEKOMEHIOBaHHbBIE JIJIsl CAMOCTOATENbHOM padoThI;

- IPAaKTUYECKHE 3a/1aHUs, POJIEBBIE UTPBL, AUCKYCCUU U T.[I.;

- 3a/1aHUs U YIIPAKHEHUS Ha NIEPEBOJ;

- COCTaBJICHUE JUAJIOTOB 110 U3y4aE€MbIM TEMaM;

- HaIllUCaHUE JIEJIOBbIX IINCEM, PE3IOME, 3AIIOTHEHUE aHKET;

- COCTaBJICHUE U NIPAKTUYECKOE UCIIOJIBb30BAHUE TIIOCCAPHS IO TEMaM;

- TCCTUPOBAHUC,

- yTeHue u pedeprupoBaHre ayTEHTUYHBIX TEKCTOB, COCTABICHNE TE3MCOB BBICTVILICHHUS, TOKIAA.
7.2. ®OC my1st TEKYIIETro KOHTPOJIS:

No Kox pesynerara ®OC Texymiero KOHTPOJIs
o0y4eHust

1 YK-4-31 Ycrasiii onpoc (Temsl 1-8)

2 YK-4-31 Tect (Temsl 1-8)

3 YK-4-32 Cocrasnenue auanora (Temsr 1-8)

4 YK-4-32 becena (Temsr 1-8)

5 YK-4-33 Cocrasnenue auanora (Temsr 1-8)

6 YK-4-33 Ponesas urpa (Temsl 1-8)

7 YK-4-34 Tect, 6ecena (Tembr 1-8)

8 YK-4-34 Hanucanue nucoema (Tems! 1-8)

9 YK-4-35 Omnpoc (Temsl 1-8)

10 VK-4-35 Joxnan, npezentanus (Temsr 1-8)

11 |YK-4-36 becena (Temsr 1-8)

12 |YK-4-36 Cocrasinenue raoccapusi (Temsl 1-8)

13 |YK-4-V1 AymupoBanue/yrenue Tekcra (Temsl 1-8)
14  |YK-4-V1 Joxnan, npezentanus (Temsr 1-8)

15 |YK-4-V2 Cocranenue auanora (Temsl 1-8)

16 [YK-4-V2 becena (Temsr 1-8)

17  |YK-4-V3 becena, nuckyccus (Temsbr 1-8)

18 |YK-4-V3 Ponesas urpa (Temsl 1-8)




19  |YK-4-V4 Hanucanue nucem pasnoro Buja (Temsl 1-8)

20 |VK-4-V4 OtBer Ha nmuchma pazHoro Buza (Temsr 1-8)

21 YK-4-V5 Cocrasnenue quanora (Temsr 1-8)

22 |YK-4-V5 becena, onpoc (Temsr 1-8)

23 |VK-4-V6 AynupoBanne/arenne Tekcta (Temsr 1-8)

24 |YK-4-V6 OTtBeThl Ha BONPochl 10 TeKCTy (Tembl 1-8)

25 |YK-4-Bl AynupoBanue/yrenue Tekcra (Temsl 1-8)

26 VK-4-B1 Tesucel nqoknana (Temsr 1-8)

27 |YK-4-B2 Posnesast urpa (Tems! 1-8)

28 |YK-4-B2 Huanoru (Temsr 1-8)

29 VK-4-B3 ITpesenranms, noknan (Temsr 1-8)

30 |[YK-4-B3 Huckyccus (Temsr 1-8)

31 |[YK-4-B4 Hanucanue nucem pestome (Temsrl 1-8)

32 |YK-4-B4 Hanucanue pestome, 3anonnenue auket (Temsr 1-8)

33  |YK-4-B5 Pedepuposanue,Hanucanue nucem pestome (Temsl 1-8)

34 |YK-4-B5 3anonnenue aHkeT (Temsr 1-8)

35 |VK-4-B6 PedepupoBanue, aHHOTUpOBaHUE, COCTaBICHHE TE3HCOB, KOMMEHTApUEB
(Temsr 1-8)

36 |[YK-4-B6 O6cyxnenue, poneBas urpa (Tewmsr 1-8)

7.3 ®OC 1151 IPOMEKYTOUYHON aTTECTALIUU:

3amauus UIA OIIEHKY 3HAHUHA.

No Kon pesynbprara Sananns
oOvyueHusd

1 YK-4-31 Read and translate the text from English into Russian (cm. IIpunoxenune 1)
2 YK-4-31 Speak on the topic in accordance with the card (cm. [lpunoxxenue 2)

3 YK-4-32 Read and translate the text from English into Russian (cm. Ilpunosxxenue 1)
4 YK-4-32 Speak on the topic in accordance with the card (cm. Ilpunoxxenue 2)

5 YK-4-33 Read and translate the text from English into Russian (cm. IIpunoxenue 1)
6 YK-4-33 Speak on the topic in accordance with the card (cm. Ilpunoxxenue 2)

7 YK-4-34 Read and translate the text from English into Russian (cm. ITpunoxenue 1)
8 YK-4-34 Speak on the topic in accordance with the card (cm. [lpunoxxenue 2)

9 YK-4-35 Read and translate the text from English into Russian (cMm. Ilpunoxenue 1)
10 |[YK-4-35 Speak on the topic in accordance with the card (cm. [Tpunoxxenue 2)

11 |YK-4-36 Read and translate the text from English into Russian (cm. IIpunoxenue 1)
12 |YK-4-36 Speak on the topic in accordance with the card (cm. Ilpunoxxenue 2)

3agaHus 119 OUEHKA YMEHUM.

Kon pesynbrarta

No 3aganus
o0Oy4deHus

1 YK-4-V1 Read and translate the text from English into Russian (cm. IIpunoxenune 1)
2 YK-4-V1 Speak on the topic in accordance with the card (cm. [Ipunoxxenue 2)

3 YK-4-V2 Read and translate the text from English into Russian (cm. IIpunoxenue 1)
4 YK-4-V2 Speak on the topic in accordance with the card (cm. Ilpunoxenue 2)

5 YK-4-V3 Read and translate the text from English into Russian (cMm. Ilpunoxenue 1)
6 YK-4-V3 Speak on the topic in accordance with the card (cm. Ilpunoxenue 2)

7 YK-4-V4 Read and translate the text from English into Russian (cm. [Ipunoxenune 1)
8 YK-4-V4 Speak on the topic in accordance with the card (cm. [Ipunoxxenue 2)

9 YK-4-V5 Read and translate the text from English into Russian (cm. I[Ipunoxenue 1)
10  |[YK-4-V5 Speak on the topic in accordance with the card (cm. [lpunoxenue 2)

11 |VK-4-V6 Read and translate the text from English into Russian(cm. [Tpunoxenue 1)




12 |YK-4-Y6 |Speak on the topic in accordance with the card (cm. [Ipuoskenue 2)

3ananusd, HanpaBJeHHbIE Ha (JOpMUPOBaHKHE MPO(HECCHOHATIBHBIX HABBIKOB, BIIAJICHUH.

Ne Kon pesynprara axanus
00ydeHus

1 YK-4-B1 Read and translate the text from English into Russian (cm. [Tpuioxenue 1)
2 YK-4-Bl Speak on the topic in accordance with the card (cm. IIpuosxenue 2)

3 YK-4-B2 Read and translate the text from English into Russian (cm. [Tpunoxenue 1)
4 YK-4-B2 Speak on the topic in accordance with the card (cm. [Ipunoxxenue 2)

5 YK-4-B3 Read and translate the text from English into Russian (cm. I[Ipunoxenune 1)
6 YK-4-B3 Speak on the topic in accordance with the card (cm. [Ipunoxxenue 2)

7 YK-4-B4 Read and translate the text from English into Russian (cm. ITpmioxenue 1)
8 YK-4-B4 Speak on the topic in accordance with the card (cm. Ilpunoxenue 2)

9 YK-4-B5 Read and translate the text from English into Russian (cm. [Tpunoxxenue 1)
10  |YK-4-B5 Speak on the topic in accordance with the card (cm. [lpunoxxenue 2)

11 [YK-4-B6 Read and translate the text from English into Russian (cm. Ipunoxenue 1)
12 |YK-4-B6 Speak on the topic in accordance with the card (cm. [Tpunoxxenue 2)

8. IEPEYEHb OCHOBHOM ¥ IONIOTHUTEIbHOI YYEBHOM JIUTEPATYPBI,
HEOBXOJIUMOIi 1JIsS1 OCBOEHUS JUCHUILIMHBI (MOJIYJIS)

a) OCHOBHas JTUTEparypa:

1. CkaukoBa, E. A. Business English : yue6noe mocobue / E. A. CkaukoBa. — 2-¢ u31. —
Yensbunck, Caparos : FOxHO-YpallbcKuil UHCTUTYT yIipaBieHUs U SKOHOMUKH, Al [Iu Op Menua, 2019.
— 201 c. — ISBN 978-5-4486-0680-9. — TekcT : 31eKTpOHHBIH // DNeKTpOHHO-OMOINOTEeYHAas CUCTEMa
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/81472.html

2. llleenena, C. A. [lenoBoii anTMiickui : yaebHoe mocodue aiis By3oB / C. A. [lleBeneBa. — 2-¢
m3n. — M. : JOHUTU-JJAHA, 2017. — 382 ¢. — ISBN 978-5-238-01128-8. — TekcT : 37eKTpOHHBIH //
DNeKTpOHHO-OUOIMOTEeUHAs cucTema IPR BOOKS : [caiT]. — URL:
http://www.iprbookshop.ru/71767 .html

3. I'ycnaxoBa, A. B. Business English in the New Millennium : yde6HOe mocobue / A. B.
I'ycnsikoBa. — M. : MOCKOBCKUH TeJarorTHYECKUil TocyaapcTBeHHbIN yHuBepeuret, 2016. — 180 c. —
ISBN 978-5- 4263-0358-4. — Tekct : 21eKTpOHHBIH // DnekTpoHHO-0uOmmoteynas cucrema [IPR BOOKS
: [catit]. — URL: http://www.iprbookshop.ru/70106.html

0) IONOJIHUTENbHAS JIUTepaTypa:

1. JlenoBoii aurnuiickuii si3pik / cocraButenn M. H. HoBocénoB. — Ilepmp : Ilepmckuii
roCy/lapCTBEHHBIN TyMaHUTapHO-TIeJarornueckuii ynusepcurer, 2014. — 47 ¢. — ISBN 2227-8397. —
Texct : anexTpoHHBIH // DnexkTpoHHO-OnOmuoteunas cucrema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/32034 .html

2. Xpucrodopona, I'. A. Business English : merognueckue pexomennanuu / I'. A. Xpucrogoposna,
E. C. T'onuapenko. — M. : MockoBcKasi rocyJapCTBEHHas akaJeMus BOJHOro TpaHcnopra, 2016. — 73 c.
— ISBN 2227-8397. — TekcT : 3nekTpoHHbIN // DnekTpoHHO-OubmmnoTeunas cucrema [IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/65654.htm

3. ®ponosa, B. I1. JlenoBoe obmenne (AHTINICKUH A3bIK) : yaeOHoe ocobue / B. I1. dponosa, JI.
B. Koxanoga, T. 0. Yurupuna. — 3-e u3a. — Boponex : BopoHekckuil rocy1apCTBEHHbIN YHUBEPCUTET
UHXeHepHbIX TexHosoru#, 2018. — 160 c. — ISBN 978-5-00032-355-7. — TekcT : 3JeKTpOHHBIN //
DNeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/86276.html

9. HEPEYEHb KOMIUVIEKTOB JIMNEH3MOHHOI'O U CBOBOJHO
PACHPOCTPAHSIEMOI'O IIPOT'PAMMHOI'O OBECIIEYEHMSA, UCITIOJIB3YEMOI'O 1P
MN3YYEHUHU YYEBHOU U CIUIIJIMHBI




[Tpu m3ydyeHNn yuyeOHOW NUCIMIUIMHBI (B TOM YHCIIE B MHTEPAKTHBHOM (OopMe) MpearnoaraeTcs
MPUMEHEHHE COBPEMEHHBIX WH()OPMAIIMOHHBIX TeXHOJIOTHI. KOMITIEKT mporpaMMHOTo o0ecTeueHus s
UX UCIOJIb30BAHUS BKJIFOYAET B CEOSI:

nakeTsl oucHoro mporpammuoro odecmneuenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

BeO-Opaysep (Google Chrome, Mozilla Firefox, Internet Explorer np.);

3JIEKTPOHHYIO OubanoTeunyto cucremy IPRBooks;

CUCTEMY pa3MelieHus: B cetu «VHTEpHET» U MPOBEPKH Ha HAJM4YME 3aUMCTBOBAHHI KYPCOBBIX,
Hay4HBIX M BBITYCKHBIX KBAIM(PUKAIMOHHBIX padoT «BKP-BY3.PDy.

Jns nmoctyna kK y4eOHOMY IJIaHY W pe3yibTaraM OCBOCHHS JUCHHUIUIHHBI, (OPMUPOBAHHUS
[MopTdonro obyuaromierocss ucnoyb3yercss JIMUHbIM KaOMHET CTyJeHTa (OH-JIAWH JOCTYN 4epe3 CeTh
Wutepuer http://lIk.rosnou.ru). Jlns obecrnedenuss goctyma OOyYarOIIUXCS BO BHEY4YeOHOE BpeMsi K
AJIEKTPOHHBIM  00pa30BaTEIbHBIM pecypcaM y4eOHOH JUCHUIUIMHBI, a TaKXKe Ui CTYJICHTOB,
o0OyJaromuxcsi ¢ MPUMEHEHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH, WCIIONB3YeTCs MOPTal
anekTpoHHoro oOydyenuss Ha ©60aze CJIO Moodle (on-maiiH noctynm dYepes cerb VHTepHeT
https://e-edu.rosnou.ru).

10. MEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIITMOHHON
CETU «<MHTEPHET», HEOBXOJAUMBIX JIsA OCBOEHUSA JUCIHUITJIMHbI

https://www.englishclub.com/business-english - gomoiHUTENbHBIE HCTOYHUK HHPOPMAIUH
yryOJieHWsl 3HAHWKA W COBEPIICHCTBOBAHUS HABBIKOB pPEUYEBOM JEATENBHOCTH B cdepe enoBoii
KOMMYHHUKAIH

https://www.englishtips.org — caiiT coxepXuT TNOCTOSHHO MOMOJHSIONIEEeCs CcoOpaHue
MOMYJISIPHBIX M3JaHUM, Y4eOHUKOB, ayAHO- U BHJIEOKYpPCOB JHOOOro YpoBHS U c(ephl AeATeIbHOCTH,
BKJIIOYAs MOATOTOBKY K 9K3aMEHaM I10 Pa3JIMYHBIM [IpOrpaMMaM U CUCTEMaM

https://global.oup.com/?cc=ru — caiiT OKcPOpACKOTO yHHUBEPCUTETA, MPEIOCTABISAET
pa3zHooOpa3HbIe yueOHbIE MaTePHAIIBI IS CAMOCTOSITEIIFHOTO U3YYEHUS aHTITMICKOTO sI3b1a
https://en.wikipedia.org/wiki/World_Book Encyclopedia — onnaiiH-dsHOuKIONEIMS  Ha

AHTJIMACKOM SI3BIKE
http://www.online-translator.com D1eKTpOoHHBIE CIIOBAPU U CUCTEMBI TIEPEBOIA
https://translate.google.ru DneKTpoOHHBIE CIIOBApHU U CUCTEMBI IIEPEBOIA
http://www.lingvo-online.ru DyeKTpOHHBIE CJIOBAPU U CUCTEMBI IIEPEBOAA



11. OBYYEHHUE NHBAJINJIOB 1 JINIl C OTPAHUYEHHBIMHA BO3MOKHOCTAMHU
310POBbA

N3yuenne y4eOHON AMCHMILIUHBI OOYYaOIIMMUCA MHBAIWIAMHU U JIUIAMH C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 370POBBSI OCYILIECTBIISICTCSI B COOTBETCTBHUH ¢ [Iprkazom MunuctepcTBa 00pa3oBaHus U
Hayku P® ot 9 Hos6ps 2015 1. Ne 1309 «O6 yrBepknenun [lopsiaka odbecrnieueHus yCIOBHI TOCTYITHOCTH
JUI. MTHBAJINI0B OOBEKTOB U MPEAOCTABISEMBIX YCIYT B cepe 00pa3oBaHMs, a TAKXKe OKa3aHHs UM IPHU
3TOM HEOOXOAMMOM MOMOIIN» (C U3MEHEHUSIMU U IONOJHEHUSIMH ), MeTOANYECKUMU PEKOMEHAAIUSIMHU T10
OpraHu3ani 00pa3oBaTENBHOrO TMpolecca s OOyYeHHS WHBAIMAOB W JIML C OrPaHHYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbSI B 00pa30BaTeIbHBIX OPraHU3alMSIX BBICIIETO OOpa30BaHMS, B TOM YHUCIE
OCHAIIIEHHOCTH 00pa30BaTENBbHOIO MPOLECCa, YTBEPKICHHBIMH MHHHUCTEPCTBOM 00pa3oBaHUS U HAYKH
P® 08.04.2014r. No AK-44/05BH, Ilonmokenrem 00 opraHu3anuu 0Oy4YEHUs CTYJIEHTOB — MHBAJIUIOB U
JIUL C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbsI, YTBEPKJICHHBIM MPUKA30M PEKTOpa Y HUBEPCUTETA OT
6 Hos0pst 2015 roma Ne60/o, ITonmoxenuem o LleHTpe MHKIIO3MBHOTO 00pa30BaHMs M MICUXOJOTHUECKON
nomoun  AHO BO «Poccuiickuii HOBbI YHUBEPCUTET, YTBEPKIECHHOT0 IPUKa3oM pekropa oT 20 mad
2016 roma Ne 187/0.

Jluma ¢ OrpaHWYECHHBIMH BO3MOXXHOCTSIMH  3JIOPOBbS M HWHBAIUILI  OOECIICUHMBAIOTCS
ANEKTPOHHBIMU 00Pa30BATENbHBIMU PECYPCAMHU, AAANTUPOBAHHBIMU K COCTOSIHUIO UX 3/10POBBSL.

[IpenocraBieHue  crneUMaabHBIX TEXHUYECKHX CPEICTB  OOy4YEHHMsS]  KOJUIEKTUBHOIO U
WHIUBUAYAIBHOTO TOJIb30BaHUA, MOM0OpP M pa3padoTka Y4eOHBIX MaTepUajoB IS OOydyarouuxcs c
OTPAaHUYCHHBIMH  BO3MOXHOCTSIMH ~ 3JIOPOBbSI  MPOM3BOJUTCS  MPEMOAABATEIIIMH  C  YU4ETOM
WHIUBUAYAIBHBIX  TMCUXO(MU3HOJIOTHUECKUX  OcoOeHHOcTed  ofywarommxcs U creuudukd
npreMa-tiepeiayn yaeOHou nHpopManuu Ha OCHOBAaHUH MPOCHOBI, BRIPAKEHHOW B MUCEMEHHOU (hopMme.

C oOyuaromumucs 1Mo WHAWBUYaTbHOMY IUIAHY WIM WHAWBUAYAJIbHOMY TpaduKy MPOBOIATCS
WHJIMBUIyQJIbHBIC 3aHATHUS U KOHCYJIbTAIINH.

12. OMUCAHUE MATEPAAJIBHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOM 15
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCHUIIJIMHE (MOAY JIIO)

Jlis mpoBefieHHs NMPaKTHUECKUX 3aHATUH MCHOJB3YIOTCS JIIOObIE ayTUTOpPHUH, 00OpYIOBAaHHBIE
KOMIIBIOTEPOM M NPOEKTOPOM WJIM TEJIEBU3MOHHOW IIAHENBIO, IO3BOJIAIOLNIMMHU  OCYLIECTBIATH
JEMOHCTPALIMIO NPE3CHTALMHI 10 U3y4aeMbIM TeMaM. J{JI1 COBEPIIEHCTBOBAHNS HABBIKOB ayJIUPOBAHUS U
MIPOM3HOLIEHUSI PSJ 3aHATHI MPOBOJUTCS B IMHIa(OHHOM KaOUHETE.

3aHATHS C MHBAIUAAMM IO 3PEHMIO, CIYXY, C HAPYLIEHUSMHU ONOPHO-ABUIaTEIBHOIO ammapara
MIPOBOJSATCS B CHEIHATIbHO OOOPYAOBAaHHBIX ayAUTOPHUSX MO UX MPOChOE, BBIPAXKEHHON B MUCHMEHHOU

dopme.

ABTOp  (coctaBuTenp) 0e3  yueHOM Kawmpiues K.B.
CTEIeHH, CTapIINK penojaBareib



